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[z i=p % Key Responsibility]

1. g Bt 2 Foktad = Assist in database sourcing project; conduct mapping for organization
structures of targeted companies.

2. BEE G R FOREEID - a2 2 3 Y ASSISt in organization and preparation of documents or reports;
study target industry.

3. PREARER ESE PR IR{TaciTE > & * RMS (Recruitment Management System) = = 42 % & %
& & A% o Provide administrative support in projects, complete Recruitment Project SOP in MRS.

fo BEEvE ~ B Ede g ~ < £ w 3F % 042 Screen Resumes, Recommend Resumes, Arrange
Interviews
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l. pPRite - /284 (rd2dF, 2 %175 €4 1) Mustbe currently in school or
looking to continue education.

2. 2 FIpER S0 B-188 ¢ ERAL LR BFIS3X T AYAREL 6B Working
hours 9-18:00, 1 hour lunch break. At least 3 days a week for at least 6 months.

3. B E T ¥k iv(#¢ 7 Office 365, Google Suite, Social Media... % ) Familiar with the use of Office
365, Google Suite, Social Media..ect.


http://www.recruitfirst.co/

4, =5+ ¢+ (TOEIC % ZBl=% >750 € 44 1) Fluentin English. TOEIC score higher than
750 preferred not must.

[ * 45 5 Other Attributes ]

. 24Feviid e > 2 T agg4 £ 3 &1 Good communication and interpersonal skills
2. M L% angg 4 © P B xge i Presentable, open-minded, independent thinking

3. T m ¥F R4 X a1 (FkB Able to work under stress and fast path environment

4, PFRERAE > ¥ F L FF R PBd BT G s kR iz 44 Multi-tasking skills and strong
time management.
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w4 . Emily Tsai emilysy.tsai@hrnetone.com ; Flora Tsai (flora.tsai@recruitfirst.co)
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